
Church of the Covenant, UMC 

Virtual Choir Instructions 

Choir Web Page (not listed on the menu on the site):  http://www.cocumc.org/choir 

Getting Ready to Record: 

1. Learn your part well. Know the notes and rhythms before recording.  Go to the choir web page and 

listen to your part for the piece you will be recording.  Practice with the rehearsal track for your part 

several times. 

2. Experiment with your devices.  Record yourself several times singing something you know well with 

these points in mind: 

a. Which device seems to have the best microphone? 

b. How far away is the microphone when you sound the best in your recording?  Too close can 

sound distorted or boomy, too far can sound too quiet. 

c. Is the microphone at the same height as your head? (optimal) Is the microphone in the best 

position for recording (not muffled by being placed against something)? 

3. Plan to record in a quiet room.  Background noise, pets, children, televisions, appliances, fans, or traffic 

can all cause problems. 

4. Practice turning pages quietly!  Use good diction! 

5. Warm up your voice before you record!  (You always warm up, right??) 

Appearance: 

1. Wear a solid-colored top that contrasts with the background area that will be included in your video 

recording. 

2. Aim for a background with minimal distractions.  A solid, plain surface is optimal but just do your best. 

3. If you can, please stand to record.  Your breathing will be better and so will your sound! 

4. Set up the device you will be recording on at eye level.  If your device is lower than that viewers will be 

looking up your nose!  You can set it up on a bookshelf or a stack of books or boxes or on a tripod if you 

have one.  Your device must be on a stable surface, not held in your hands.  We don’t want shaky video 

images! 

5. Make sure you have adequate lighting.  Aim to have your full face lit up with minimal shadows.  A lamp 

or window or overhead light that you can face toward is optimal.  Please don’t record with your back 

to a lamp or window.  If you wear glasses, try to position yourself or your recording device to minimize 

glare. 

6. Remember to smile!!  You want viewers to know that you are having a good time!  

 

Recording Directions: 

1. Select one device for recording and a second one for listening/watching the audio/video that you will 

use for recording.  For recording, choose the device that produced your best-sounding results when 

you practiced the recording process. 

2. If you are using a smartphone for recording use the video option on your camera app for recording.  

You should be good at this after all that practice earlier, right?? 

3. If possible, use wired earbuds or headphones rather than wireless ones, which can introduce a slight 

delay into the recording process.  If you only have wireless earbuds or headphones, use them. 

http://www.cocumc.org/choir


4. Connect your earbuds or headphones to the second (listening) device.  (This could be a cell phone or 

tablet or laptop or desktop computer connected to the choir web page with the accompaniment and 

practice tracks.)  You can also choose to download these tracks and play them in your photos or music 

app on your device.  Options will vary with different devices.  Ask if you need help. 

5. Remember to have one earbud in and the other out so that you can hear yourself singing and hear the 

sound in the room around you while you are recording. 

6. Prop your music up below the camera lens on the recording device, if you can.  That way, you can view 

your music while looking at the camera.   Figure out where the camera lens is located on your device 

and try to look at that, not at your own face.  If possible, position your recording device horizontally 

(landscape mode) so that your video is wider and shorter. 

7. Open your recording app on the recording device (camera on video setting on my cell phone, in my 

case).  

8. Cue up the “sing-along” track on your listening device.  This will most likely be either the rehearsal 

track for your part with the accompaniment, or if you feel confident that you know your part well, you 

can use the accompaniment track or video. 

9. Start recording before you start the listening device.  Extra “footage” can always be edited out but not 

enough footage can’t be fixed.  When you are ready to record wait about 5 seconds at the beginning of 

the recording before starting to sing.  (Marcia will try to include this extra time in the accompaniment 

recording for you, but no promises!)   

10. Start the recording on the listening device. 

11. SING!!  Smile!   

12. Wait 5 seconds at the end of the recording before reaching over to shut off the recording. 

13. Record 2 or 3 times and pick the best version to upload. Don’t fret about it not being as good as you 

would like it to be.  You will not be singing alone in the final version and you will be one of a group of 

people in the video recording.  Just do your best and trust the process.  It will be fine!  Don’t record 

endlessly.  Pick one and let it go. 

 

Downloading the Practice Recording and Uploading Your Recording: 

1. Practice recordings are available on the choir page on the church website.  The link is at the top of this 

document.  You can download the accompaniment recording to your listening device or listen to it 

online (with headphones) while you record.  To download, right-click with your mouse on the file you 

want to download and select the appropriate option (depends on device/operating system, such as 

Windows, Mac, IOS/Android).  Be sure you know the name of the file you are downloading and where 

it is going on your device so that you can find it (not always an easy task!) 

 

2. You can upload your performance videos to the link to OneDrive that you will receive by email for each 

piece that we record.  I will set up a separate folder with a different upload link for each piece we 

record. 

 

Thanks for your continued patience as we get all the technical issues sorted out!!! 

 


